
Thesis uploading



Step 1  go to uploading system

• https://cloud.ncl.edu.tw/pu/index.php
• You’ll see the screen shown as following picture:

Click Here

The time library cannot 
review your thesis

Deadline of uploading

Please notice the latest information
Provided by library.



Step 2  enter your account / password

• The account/password is the same as you use for PU email.



Step 3 Key in basic information  
Please choose the RIGHT department name as follow :寰宇管理碩士學位學程

Please write the email that you usually use.



Step 4  Start  

Click here to start



Step 5

Please refer to the right  & up corner to change the webpage into English version



Step 6     
Follow the sequence

Click here

A window will pop up, 
and you may start key in all the information



Step 7  Key in- Basic

Please remember to save your uploading information
after you finish a tab



Step 7  Key in- Basic

Key in your advisor’s name, if you have more than 1 
advisors, please click “Add” button to create at new column 

Key in your panel members for oral defense,
if you are not sure about their names, 

please try to ask your advisor. 



Step 8 Key in- Abstract



Step 9 Key in- Table of Content



Step 10 Key in- Reference



Step 11   Save 

Click “Save”

Click “Confirm”



Step 12   Upload thesis full text (pdf file) 



Step 13   Submitted
Confirm your info again and click “Submitted”



Step 14  Waiting for approval email



Step 15   Print out authorization letter

• After you get the approval email from library, please log in uploading system again, and go to 
“Step 4”

Please print out and sign the authorization letters (2 copies). 


