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CONVERT WORD FILE INTO  PDF FILE 
Your thesis should include the items: 
  1. Cover 
  2. Title page 

  3. Approval Page(審定書) 
*4. Preface/ Acknowledgment 
  5. Abstract 
  6. Table of Content 
  7. Main Text 
  8. References 
*9.Appendices 
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*optional 



CONVERT THE THESIS FILE INTO A PDF FILE 
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Steps 
(1) File 
(2) Print 
(3) Adobe PDF 
(4) Print 
 

1 
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THE OTHER WAY… 
(IF YOU HAVE ADOBE ACROBAT PRO) 
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AcrobatCreate PDF 

1 

2 



ENTER LUKING LIBRARY 
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ENTER THESES/DISSERTATIONS 
SYSTEM 

1 

2 
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Apply for a new id 
& password 
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PU email account & Password to log in  
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Department 
Name 
Student ID  

School year 

Email 
Semester 

confirm 
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You can use the new account or PU email account 
to log in. 

This is a new account 
& password 

Click here for 
English version 
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Complete step-by-step 



STEP1：KEY IN 
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STEP1：KEY IN--BASIC 
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Every tab is required  

Last name , Fist name 
Ex: Hanks, Tom  

National digital library of theses and dissertations in Taiwan (Wrong) 
National Digital Library of Theses and Dissertations in Taiwan (Correct) 

If you have more than two advisors, 
please use “Add”button 



STEP1：KEY IN--BASIC 
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If you have more than two keywords, 
please use “Add” button 

Finished  Save 
Not finished yet  Temporary save 



STEP1：KEY IN--ABSTRACT 
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STEP1：KEY IN -- TABLE OF CONTENT 

17
 

Chapter 1 …………………………………..5 

Please delete “………” 

Abstract,achnowledg
ment,list of 

table…,please use 
Roman Numerals. 



STEP1： KEY IN -- REFERENCE 
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For each reference, please do not enter numerical references 
or hit <enter> at the end of every line. Let the text wrap 
naturally and complete the paragraph by hitting <enter>. 



STEP1：KEY IN -- COMPLETE 
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Complete Save確定 



STEP2：UPLOAD 

20
 

瀏覽 Upload the PDF copy 



STEP2：UPLOAD 
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Dissertation and Thesis Authorization 
Next 



STEP3：SUBMIT 
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UPON A SUCCESSFUL UPLOAD,  YOU 
WILL RECEIVE AN EMAIL 
NOTIFICATION.  
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And then you can print 
out a Thesis/Dissertation 

Authorization.  



STEP 4：PRINT 
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 Congratulations! 



SUBMIT TWO PRINT COPIES OF YOUR 
THESIS/DISSERTATION AND TWO COPIES 
OF” DISSERTATION AND THESIS 
AUTHORIZATION FORM TO POST DIGITAL 
COPY ONLINE” (電子論文授權書) 
TO THE LIBRARY 1F REFERENCE DESK. 
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“Dissertation and Thesis Authorization Form ”(紙本論文授
權書) should add into copies of thesis/dissertation. 

http://ndltdcc.ncl.edu.tw/new_file_download.php?Pact=FileDownLoad&Pval=14234
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